How to Include PDF Headers Wisconsin Western Bankruptcy, May 2008

Slide 1 - Title ECF slide

v Pleaze turn your
= |4} speakers on
&

United States Bankruptcy Court
Western Wisconsin

Welcome to the Demonstration to lllustrate
How to Include PDF Headers when Displaying
PDF Documents in CMI/IECF - N

Ul

This will be a Demonstration to lllustrate How to Include PDF Headers when Displaying PDF Documents in CM/ECF.

Slide notes

Page 1 of 16



How to Include PDF Headers Wisconsin Western Bankruptcy, May 2008

Slide 2 - Navigation Instructions
PDF Headers

™ Pleaze turn your
- 4/ | speakers on
A

You may use the playback controls at the bottom of each screen. You
may move fast forward or back and you may rewind to the beginning of the
lesson. You can also drag the progress indicator bar forward or back
through the lesson. The playback controls also include a button that will
pause the lesson. Click it again to resume play.

There is a menu on each page in the upper left corner. If you move your
mouse over the word MENU, a menu will drop down. You can click on the
desired topic to jump to that part of the lesson.

To exit the lesson, click the X in the upper right corner of the lesson window
or click the X in the playback controls at the bottom of each =&

This lesson module also has a Clos
button in the'playback controls to to
may also click peaker icon to t

Click the STA t nivhln you & ady to begin.

—
I =TAnT
LA

closed captioning on or off
2 the audio on or off.

Slide notes

Please review these navigation instructions. Click the Start button when you are ready to begin.
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Slide 3 - Objectives

Objectives:

When you complete this lesson, you will
be able to:

¢ include headers when displaying
PDF documents E..0r % ¢

Click the Conti . :
| 'lln =

Slide notes

When you complete this lesson, you will be able to: include headers when displaying PDF documents in CM/ECF. Click the Continue button.
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Slide 4 - ECF

9 wWIWB CM/ECF Test (v3.2L) Database - Mozilla Firefox

File Edit “iew History Bookmarks Tools  Help

ZEC - - utilties ~ :
UE F Bankruptcy -Adversary Query Reports Utilities Search Logout

U.S. Bankruptcy Court
Western District of Wisconsin - http://www.wiw.uscourts.gov =
Official Court Electronic Document Filing Svstem

On-line CHWUYECE zer's oude
(fink will apan in a new brovwser window)

This facility is for Official Court Business anlv. Aciiviiy to and from this site is logged. Document filings on this svsiem
are subject fo Federal Rule af Civil Pracedure 11 and Federal Rule af Banirupicy Procedurs 0011, Bvidence af

Rt hnrizad or criminnd acfiviiv will Be fomawardad fn fhe annranrialie foow enfnrnament nfficiods under FRTISC P52 and LI

Slide notes

The option to include headers when displaying PDF documents is a feature located on the Docket Sheet filter screen.
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Slide 5 - Slide 5

) WIWE CM/ECF Test (v3.2L) Database - Mozilla Firefox

File Edit “iew History Bookmarks Tools  Help

ZEC : - s .
5] F Bankruptcy -Adversary Reports Utilities Search Logout

Select the Query category. -

U.S. Bankruptcy Court
Western District of Wisconsin - http://www.wiw.uscourts.gov =
Official Court Electronic Document Filing Svstem

On-line CHWUYECE zer's oude
(fink will apan in a new brovwser window)

This facility is for Official Court Business anlv. Aciiviiy to and from this site is logged. Document filings on this svsiem
are subject fo Federal Rule af Civil Pracedure 11 and Federal Rule af Banirupicy Procedurs 0011, Bvidence af

Rt hnrizad or criminnd acfiviiv will Be fomawardad fn fhe annranrialie foow enfnrnament nfficiods under FRTISC P52 and LI

Slide notes

To begin | am going to click on the Query category.
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Slide 6 - Slide 6

Y WIWE CM,'ECF Test {v3.2L) Database - Mogzilla Firefox =]

File Edit “iew History Bookmarks Tools  Help

£
E - - iliti - -,
UE C F Bankruptcy -Adversary Query Reports Utilities Search Logout Man. »?

Search Clues

Case Mumber ||

Last / Business Name | (Examples: Desoto, Des™)

First Mame | Middle Mame |

SSMSTIN I Tax D f EIN I
=

Type

Fun Cluery

iZlick the Run Query button.

Slide notes

Type the case number and click the Run Query button to continue.
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Slide 7 - Slide 7

J WIWE CM/ECF Test (¥3.2L) Database - Mozilla Firefox
Fil=  Edit Wiew History Bookmarks  Tools  Help

= . C Utittes -
UECF Bankruptcy -Adversary Query Reports Utilities Search Logout

ctthe Docket Report link.

Slide notes
Click the Docket Report link to proceed.
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Slide 8 - Include Header

) WIWE CM/ECF Test (v3.2L) Database - Mozilla Firefox

File Edit “iew History Bookmarks Tools  Help

SEC .
UE F Bankruptcy Adversary Query Reports Utilities Search Logout

Docket Sheet

Case number |3:08-bk-10009

= Fﬂed I to I
" Entered
Documents | to |
[ Select the check box.
Include: cument options:
I~ Terminated parties Include headers when displaying PDF decuments
I™ Links to Motices of Electronic Fiing ™ View multiple documents
™ Create Appendi
Format:
* HTML
" Text
Sort hyl Oldest date first |

| Fun F{epoi I Clear |

Click the Run Report button.

Slide notes

The key on this docket sheet filter page is to select or place a checkmark in the "Include headers when displaying PDF documents"” checkbox as with this
option selected it will us to view headers on PDF documents.

By the way, the “Include headers” option is disabled if you check the “Create Appendix” option since headers are always included in an Appendix.

Then click the Run Report button to continue.
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Slide 9 - Slide 9

9 wWIWB CM/ECF Test (v3.2L) Database - Mozilla Firefox

File Edit “iew History Bookmarks Tools  Help

SEC .
UE F Bankruptcy Adversary Query Reports Utilities Search Logout

U.S. Bankruptey Court
Western District of Wisconsin - http://www.wiw.uscourts.gov (Madison)
Bankauptcy Petition =: 3-08-10009-rdm

Assigred to: Chief Tudge Eobert T Martin Date Filed: 04/07/2008
Chapter 7

W oluntary

Mo asset

Show Associated Cases

Dehiar reprezented by Machael J. Rynes
John Smith 111 =, Hatmlton St #19
123 Anystreet Madizon, W1 53703
Madison, WI 53702 (608) 207-3257

Sol T soo-am- 1234

Trustee

Michael E. Kepler/Trustee
634 W Mlain Street

Suite 202

Madison, WI 53701
E08-257-5424

8. Trustee
TT8 Trmictan'c Mifhira

Slide notes

You are now presented with the docket for viewing.
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Slide 10 - Slide 10

JWIWE CM/ECF Test (v3.21) Database - Mozilla Firefox

EECF Bankruptcy Adversary Query Reports Utilities Search Logout

Slide notes

Scroll down the docket to the docket entries.
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Slide 11 - Slide 11

9 wWIWB CM/ECF Test (v3.2L) Database - Mozilla Firefox

File Edit “iew History Bookmarks Tools  Help

Bankruptcy Adversary Query Reports Utilities Search Logout

Statements filed. (Iu{adason Terry} (Entered 04;’0?;’2008}

040772008 Trustee Michael E. EeplerTrustee added to case . (Madison, Terry) (Entered: 04/07/2008)

040772008 2 | 341(a) meeting scheduled for 312008 at 02:00 AN at TS, Trustee Ieetings. Last day to
oppose discharge or dischargeability 1z 7/ 182008, Financial Management Certificate dus by
TE32008,

Motice of Meeting of Creditors . co: wa BNC to all parties (Madizon, Terry) (Entered: 0407 20087

D4/082008 3 | MMotion for Relief from Stay [ Fee Amount $150] filed by Test on behalf of Trucking, LLC..
{Attachments: # 1 Attachment# 2 Attachment 2# 3 Attachment 3) (Test) (Entered: O4/05/2008)
04/0872008 4 | Motice of MMotion filed by Trucking, LTLC. Eelated document(s) 3 Ilotion for Eelief from Stay [ Fee

Amount $150] filed by Creditor Trucking, LLC. Last Day to File Objections/Eecquest for Hearing:
Af23f2008. (Test) (Entered: 04/08/2008)

040872008 Proof of Service filed by Test on behalf of Trucking, LLC. Eelated document(s) 5 | 4 Motion for

Amount $150] filed by Creditor Trucking, LLC, MNotice ofMot:lon filed by
Solactthe 5 link [ (Test) (Entered: D405/2008)

Slide notes

Select the docket entry you want to view by clicking the appropriate hyperlink.
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Slide 12 - Slide 12

Y WIWE CM/ECF Test (¥3.2L) Database - Mozilla Fir

File Edit “iew History Bookmarks Tools  Help

= .
UECF Bankruptcy Adversary Query Reports Utilities Search Logout

Opening show_temp.pl 5[

You have chosen bo open

ﬁ show_temp.pl
which is a: Adobe Acrobat 7.0 Document
From: https: | ecf-test, wiwb,circ?.dcn

~ What should Firefox do with this file?

The Open dialog opens.

[™ Do this automatically For Files like this From now on,

k | Cancel
—

l iZlick the OK button.

Slide notes

Once created, the Open dialog window appears. Click the Ok button.
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Slide 13 - PDF Header

show_temp.pl-1.pdF - Adobe Acrobat Professional : -0l x|
File Edit Wew Document Comments Forms Tools  Advanced  Window Help Click the Zoom In button.

Case 3-08-1000%-rdn Doc & Filed 04/058/08  Entered 04/08/08 181541 Desc kain
Document  Page 1 of 1

Frnnf of Bervice

Slide notes

Here | have zoomed in to increase the size of the header in this example. By the way, the content, color, and location of the header is determined by the
court, so if you access PDF's in different courts you may see a slightly different header.
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Slide 14 - Summary

Summary

You should now be able to:

+ include headers when displaying
PDF documents

&jk the Conti

You should now be able to: include headers when displaying PDF documents in CM/ECF. Click the Continue button.

Slide notes
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Slide 15 - Email ECF helpdesk question

Email ECF Helpdesk

Do you have further questions you would like to ask the
ECF Helpdesk via email?

= AlYes

— BinMo, lam done.

Slide notes

If you have further questions and would like to email the helpdesk, please mark the Yes radio button and click submit. Your default email client should open
and begin a new email automagically addressed to the helpdesk, with a pre-filled subject line. Please let us know your question(s).
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Slide 16 - ECF helpdesk contact information

Western Wisconsin
ECF Technical Help Desk

(800) 373-8708 Toll Free
(608) 264-5630 Madison (715) 839-2993 Eau Claire

helpdesk@wiwhb.uscourts.gov

clicking the X in the
dow or by pressing the

Slide notes

Again, if you need additional assistance, please contact us. Thank you.
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