
Day of Hearings

Review CM/ECF Calendar

Have you 

removed all matters 

that have been 

resolved?

Review Physical Proceeding 

Memo Setups

Are all the

setups

 completed and 

accurate?

Set up the courtroom 

(hearing day checklist).

Is it time for

the first hearing?

Clerk the Courtroom

After the hearing is 

complete, have the 

Proceeding Memo scanned.

After the PM’s are scanned, 

docket the Proceeding 

Memos (Madison).

Yes

No

Flowchart of Courtroom Activities

Madison – Judge Martin

Yes

No

No

Yes

http://www.wiwb.circ7.dcn/WIWB/cmecfmanual/webhelp/Other/Reviewing_CM_ECF_Calendar.htm
http://www.wiwb.circ7.dcn/WIWB/cmecfmanual/webhelp/Other/Courtroom_Calendar_MAD.htm
http://www.wiwb.circ7.dcn/WIWB/cmecfmanual/webhelp/Other/Courtroom_Checklist_Mad.htm
http://www.wiwb.circ7.dcn/WIWB/cmecfmanual/webhelp/Other/Courtroom_Clerking_RDM.htm
http://www.wiwb.circ7.dcn/WIWB/cmecfmanual/webhelp/CMECF/Scanning.htm
http://www.wiwb.circ7.dcn/WIWB/cmecfmanual/webhelp/objections_Hearings/Docketing_Proceeding_Memos_Madison.htm
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